Document 2: Letter of Invitation to Tender

Ref#: UA/Web Design-OHA/002
Dear Sir/Madam,

SUBJECT: Redesign, development and modernization of the Union Aid website

Further to the publication of the above-mentioned | s 8 K3 YL 348 llagly 4y Chged HLidil s Sle
Invitation to Tender, please find enclosed the | _alk gladissaaS) ) i) edd daraca sla il ikl ()
following documents, which constitute the tender Al o aaae S
dossier:
a. Tender Notice (See Doc 1) (29 ana) ya 1 o jled 2w ay) lagly a3 el g
b. Letter of Invitation to Tender (See Doc 2) (2 anal e 2 ol diw ) Gl ghay Gigeaadi b
¢. Instructions to Tenderers (See Doc 3) 3oolad diw 4y) gllhagly gl Jlaialy 5 cblaw ¢
d. Terms and Conditions (See Doc 4) (255 42l e
e. Price Schedules (See Doc 5) (25 ana) e 4 o jledi i ag) Syl m g la) )3 d
f. Tenderer’s Relevant Experience (See Doc (Asdiamal je 5olad dinda) b Cd Jsn e
6) (25 4xa) e 6 o lad i 4y) (bl gl dasi ey a3 f
g. Tenderers Declaration (See Doc 7) (25 amal o 7 o jled i ay) Jldbglaadel g
h. Union Aid Code of Conduct (See Doc 8) (25 dzal yo 8o jladi s dy) Ui, 5 il h
i. Anti-Corruption Policy (See Doc. 9) (2 Ana) 10 9 o jlad v 4y) Sd Ay o) lae (adly

We look forward to receiving your tender on or before (01:00 PM on 12-Oct-2026) at the address
specified in the tender dossier
i 02l K3 (3l 53 (01:00 PM on 12-O¢t-2026) gl ) Jid b o Led (alla gly iy jy Hlatie L

Your tender bid must include the following documentation so please use the list below as a ‘Checklist’
before submitting your tender to Union Aid (UA).
ol S Cmn |y s Wl 1 s gla (sl b a3 J8 (5 Uy candly Jals ) o alasd il Lad s gla

Al saldiul

1. Valid Company Registration Certificate (Mandatory) (o) N ) —ada g0 pa o lal il g yiina S &l Glsa )
2. Company Bank Account Details or Bank statement. LS el b S 58 S Glis S5 Y
3. Recent tax clearance evidences with the government- () — o b Al Ll apieas Sliu) | ¥
(Mandatory) Salal s e Aals Giile i (S el T ye 4y yad S 58 Jlag 5800
5. Company Profile, Relevant Experience (Including copies of (=5
PO and Contracts)-(Mandatory) ORaias adle juai IS 7
6. Copy of the TIN (o)) Caa Json Y
7. Price Schedule (Mandatory)

NOTE: SUPPLIERS WHO DO NOT PROVIDE THE ABOVE MANDATORY
DOCUMENTS WILL NOT BE CONSIDERED FOR THE NEXT STEP.

Offers must be submitted in sealed envelopes, and write down “TENDER “- the tender will not to be
opened before (02:00 PM, 12-Oct-2026), and should bear the tender reference specified above on the
outside of the envelope for identification purposes.

“TENDER” —the tender will not to be opened before (02:00 ¢ YU 4S 4t yu sla <SG joabila il
Al aalud AL 485 53 Galy ydy o jledis PM, 12 Oct 2026)

Y ours sincerely,
Union Aid



